Control Panel
Tutorial

This computer tutorial was created by Seager Enterprises on September 28, 2007, using Windows
XP Professional operating system displaying in Windows Classic Mode.

Introduction

The Control Panel is the method used to control how your computer operates and behaves. There
are several elements to the Control Panel. To reach it, go to Start, & then click on Settings, and
then Control Panel. The screen will look like this.

The Control Panel has 30 applications that are part of the Windows XP system. Each computer
manufacturer and installed programs add more to the list of applications. In this tutorial we will only
work with the ones installed with the XP System. Those marked with a RED line are not part of the
basic system.

B Control Panel |._“E| |X|
File  Edit  Wiew Favorites Tools  Help .'?F

\Jj Bacl \j‘] L’ [ ) search IL Folders v

Address G' Cantrol Panel

ﬂ"l Control Panel e G %
Accessibility  Add Hardware add ar Administrative AdobefGamma  Aukomatic Broadcom A5F
[}- Switch ko Category Wiew Options Remoy. .. Tools Updates Configuration

&
&
]
€

i ?l“§ |I":{:/ j -
See Also A ! e
adcom Ci ePIayer Date and Time Display Falder Options Fonts Game
“ wWindows Update Contraol Suite 2 DYD Deco., Contrallers
Help and Support & [N
B = @ O @ ©
= 2
Internet Kevboard Mail Mouse Metwork,  Metwork Setup
Options Connections ‘Wizard

B & & E Q

Phone and  Power Options  Printers and QuigfTime  Regional and  Scanners and
Modem ... Faxes Updates Language ... Cameras

&

(/=]

o
oy

El

A 7 15
57 %) 81
Scheduled Security Sounds and Speech Systen Taskbar and  User Accounts
Tasks Center Audio Devices Skart Menu
@ <
Windows Wireless
Firewall Metwork Set. ..

We will list the items in the Control Panel. Each will be underlined in blue. Click on any of the items
and you will be redirected to that item where you will get a longer explanation and some examples
of what you can do with each application.



Control Panel Descriptions

Accessibility Options — Adjust your computer settings for vision, hearing and mobility.

Add Hardware — Installs and troubleshoots hardware

Add or Remove Programs — Install or Remove programs and Windows Components

Administrative Tools — Controls Administrative Settings for your computer

Automatic Updates — Tool that is part of Service Pack 2, which watches for and installs updates

for the Windows Operating System.

Date & Time — Sets the date, time, and Time Zone for your computer.

Display — Changes the appearance of your desktop, including screen resolution, backgrounds,
screen saver, fonts, and screen colors.

Folder Options — Customizes the appearance of files and folders on your machine.

Fonts — Add, change and manage fonts on your machine.

Game Controllers — Add, remove, and configure game controller hardware, such as joysticks.

Internet Options — Configure your Internet display and connection settings.

Keyboard — Changes keyboard settings

Mail — Changes and controls for your computer-based email delivery system.

Mouse — Changes your mouse settings.

Network Connections — Connects to other computers, networks & the Internet.

Network Setup Wizard — Starts the Network Setup wizard [setting up a home/office network]

Phone and Modem — Configures telephone dialing rules and modem settings

Power Options — configures energy saving settings for your computer.

Printers & Faxes — Shows installed printers/fax printers and how to add more.

Regional & Language — Customizes settings for display of language, numbers, times & dates.

Scanners & Cameras — Add, remove, and configure scanners and cameras

Scheduled Tasks — Schedule computer tasks to run automatically

Security Center — View your current setting and make changes.

Sounds & Devices — Changes sound schemes for your computer & configure settings for
speakers and recording devices.

Speech — change settings for text-to-speech and speech recognition if installed.

System — Displays information for your computer system and changes settings for performance,
hardware and updates.

Taskbar & Start Menu — Customize the Taskbar and Start Menu and how they should be
displayed.

User Accounts — Change user account settings & passwords for people who share this computer.

Windows Firewall — Configures the Windows Firewall.

Wireless Network Settings — Set up or add a wireless network for home or office.

On the pages below, each of the above applications will be discussed and displayed with a few
examples from each area but not going into a lot of detail. This way it will be less confusing for the
reader/user.

Accessibility Options

Here you can change settings for the keyboard, mouse and sounds. Click on each tab for
explanations.



Keyboard | Sound | Dizplay | Mouse | General

High Contrast

|1z thiz option if pouw want ‘Windows to uge colors and fonts

designed for eazy reading.
Settings

Curzor Ophionz

b aove the sliders to change the speed that the curzor blinks
[curzor blink, rate] and the width of the cursor,

Blink B ate:
MHone j Fast

width:
M arrow J Wfide

[ OF. l [ Cancel

Add Hardware

Here you can add equipment (peripherals, camera, printer, etc) by following the wizard
Add Hardware Wizard

Welcome to the Add Hardware Wizard
5

Thiz wizard helps pou;

* |nstall zoftware to support the hardware you add to your
cormpuber.

* Traubleshoat problems you may be having with your
hardware.

& If your hardware came with an installation CD,
it iz recommended that you click Cancel to
cloze thiz wizard and uze the manufacturer's
CD to install thiz hardware.

To continue, click Mext.

[ Mext> |[ Cancel




Add Hardware Wizard

Iz the hardware connected?

Hawe you alieady connected thiz hardware to wour computer’y

(*)¥es. [ have alieady connected the hardware
(O Mo, | have not added the hardware pet

< Back “ MHeut » ][ Cancel

Add Hardware Wizard

Completing the Add Hardware Wizard

5

Here iz the curent status of the hardware you selected:

This device iz working properly.

To start a troubleshooter that can help you rezolve any
problenns wou might be having, click Finizh,

To exit this wizard, click Cancel

< Back ]l Finish |[ Cancel

Return to Top




Add Remove Programs

In this area you can remove programs that are installed or add or remove additional Windows
Components, Note the size of the program as well as the name of the program.

¥ Add or Remnve Programs

Change or

Rernove
Programs

Currently installed programs:

[ show updates Sork by |Name v|

i adobe Acrobat 7.0.9 Professional Size  640.00ME %

¥ Adobe Bridge 1.0 Size a7.12MB

-"_ Adobe ExtendScript Toolkit 1.0 Size 6.40MB

ﬁ! Adobe Flash Plaver 9 Activey
¥ Adobe Production Studio

Size 13,031.00MB

+J Adobe S¥G Yiewer 3.0

add/Remove

Windows Change/Remaove
Cornponents —
A4 Adware dway v3.0.3 Size 3,50MEB
@/ ﬁ Apple Mobile Device Support Size 33,51MB
Set Program ﬁ Apple Software Update Size 2,15MB
Access and
Defauls e AT&T Self Support Tool Size 18.23MB
EiL ATI - Software Uninstall Ukiliey Size 0.11ME
ELH ATI Catalyst Conbral Center Size 66, 11ME
ﬁ ATI Display Driver
&) ATI Multimedia Center 9,16
iS5 avery wizard 3.0 Sie  78.26MB
B AVIVO Codecs Size 1.62ME ¥

Return to Top




Administrative Tools
These tools are best left for a computer professional to work with as they are advanced tools.

%5 Administrative Tools |:| |§ |X|

File Edit ‘Miew Faworites Tools  Help .%.

eBack = \_{) L} pSearch IL_, Falders v

Address |48 Administrative Tools hi | Go
y Fomponent Services Computer Management
File and Folder Tasks Eharkeut Sharkeut
et Share this Folder 2]
# Data Sources (ODBC) : desktop.ini
- gl Shortout Configuration Setkings

Other Places 3 g ckB LKB
[} Cantrol Panel Ewvent Yiewer Internet Information Services

] shorteut Shortcut
[} ty Documents 2 VB 2 KB

Microsaft JNET Framework 1.1
Configuration
Shortout

| Shared Documents

e Local Security Policy
i My Computer Shorkcut

& 1y Metwork Places ZKE

Micrasaft JMET Framewaork 2,0
Configuration
Shorkeut

Microsaft \MET Framework 1,1
Wizards
Shorkeut

Details

Administrative Tools

Stystem Folder Services

Shortout
2 KB

Performance
Shortout
2KB

Return to Top




Automatic Updates

Users who wish to have their computer kept up-to-date, should make sure that this feature is
enabled with a scheduled time set for updates.

Automatic Lipdates b_q

Automatic Updates |

Help protect yaur PC

Windows can reqularly check For important updates and install them For wou,
(Turning on Automatic Updates may automatically update Windows Update
software firsk, before any other updates.)

How does Aokomatic Updates worky

{(+) Automatic {recommended)

Automatically download recommended updates For my
computer and install them:

|E'-.:'er',.f Friday V| at |?:IZIEI A w

() Download updates For me, but let me choase when ko install them,
() Motify me but don't automatically download or install them,

() Turn of f Automatic Updates,

Your computer will be more vulnerable unless vaou install
updates regularly,

Install updates From the Windows Update \Web site.

Ik, l [ Cancel

Return to Top




Date & Time
If necessary you can change the date and time & time zone for your machine.

Date and Time Properties

Date & Time | Time Zone || Internet Time

Date Time

Sepkernber V| |2E|D? i ] ]

o
—_
(]
—_
—_

12 13 14 15 . 8
e 17 1§ 19 20 21 =2 a .
23 24 25 = 27 25 29

30 11:50:11PM | 5

urrent time zone: Pacific Davlight Time

[ (0] 4 l [ Cancel ] Apply

NOTE: if you arrived at this screen from the Power Options section click here to return to that area.

Return to Top

Display

In the Display feature, you can your desktop appearance, use a screen saver, power options, add
passwords, change color appearance and screen size. See examples below:

Display Properties

Display Properties

Themes |Deskt0|:u Screen Saver | Appearance | Settings ThemE$| Desktop |Screen Sawver | Appearance | Settings

A theme iz a background pluz a get of soundsz, icons, and other elements
to help you personalize your computer with one click.

)

=1

L Background:

) (Nore)

\_tj Agcent

Lt__:-] Auturnn
\__tﬂ Azul
[ Blisz

ﬂ Blue Lace 16 Calor:

L O T TR R

) Browse...

@

[ Cuztomize Desklop... ]

(0] 4 l[ Cancel ] Lpply [ ak, ][ Cancel ] Apply




Display Properties

Themes | Desktop | Screen Saver ."-‘«ppearance” Settings|

Screen saver

|M w | Settings Fresiew

Wait: minutes || On resume, password protect

onitor power

To adjust maonitor power settings and save energy,

Display Properties

| Themes || Dezktop || Screen Saver | Appearance | Settings |

Inactive Window M =17
Active Window H=]{t3

Color zcheme:
| Default (blue) v

click Power. .
Fonit size: =
N 3
[ Ok, J l Cancel ] Apply [ QK J [ Cancel l Apply

Display Properties

| Themes | Desktop | Screen Saver | Appearance | Seftings

Dirag the monitar iconz to match the phesical arangement of vour monitors.

Dizplay:

In this screen you can
change the screen
/resolution or the size of the
5 icons on your screen
[desktop]. The larger the
numbers are the result will
be the smaller the
appearance of the icons.

I ze thiz device az the primary rmaonitar.
Estend my windows deskiop onto this monitor,

1. Plug and Play Monitor on all-ipefonder 2006 PCI-E Edition w |
Screen rezolution Colar quality
Less 14— Mot Ihighest (32 bi v|
1024 by 768 pisels 1/ ' 'm

[ Identify ” Troubleshoot. .. ] [ Advanced

[ (] ][ Cancel ] Apply

Return to Top




Folder Options

You can change the security level of the folders including, which to show and which to hide and
change the icon that represents a folder.

Folder Options Folder Options
General | Yiew | File Types | Offine Files General| ¥iew | File Types | Offline Files
Folder views
; g : ) “ou can apply the view [such az Dfetails or Tilez)] that
© Shaw common tasks in folders [ e you are using for thiz folder to all Kolders.
(O Use Windows classic folders BB .
[ /Resetall Folders |
Browsze folders
(%) Open sach folder in the same window ]
o : Advanced zettings:
(7) Open each falder in its awn windaw
[ Files and Folders ~
Click items as fallaws Aljltomatl.u:allgl,l Sgarch fu:ur. netl ork fnlc!er& and printers
: i i . Dizplay file zize infarmation i folder tips
O Eingle-click to open an item [point to select) Dizplay simple folder view/dn Explorer's Folders list
[ Display the cantents af shstem folders
Dizplay the full path in the addrezs bar —
(%) Double-click to open an item (single-click to select] [] Digplay the full path ir/the tide bar
[ Do not cache thumbhail:
[3) Hidden files and fofders
Restore Defauls ) Do not show fidden files and folders
(%) Show hiddeprfiles and folders
[] Hide extensions for known file types b
Restore Defaults

I Ok ][ Cancel OF. ][ Cancel ]

Return to Top




Fonts
Here you see the names of the fonts installed on your machine

& Fonts
File  Edit Yiew Favorites Tools  Help
@ Back - < I? /'_ ! Search = Folders El
Address ||3 Forits v| g
A A B & & a0 & a g @ S
A770-Deco-... A770-Deca-... A7S0-Deco-... ASS0-Deco-... Aargau-Poster Aargau-Re... ABIGAIL Abilene-Re... AbottOldSky... ABRACADA...
(TrueType)  (TrueType)  (TrueType)  (TrueType) -Bold (TrueType) Regular ... (TrueType)  (TrueType) Regular {Tr...
(TrueType)
Accent-Reqg... ACTION ADMUIZ fon  ADMUIS. Fon ADONIS ADRIAN ADRIAMNA  Advertisers,., Advertisers,.,  Agency FB
(TrueType) Regular ... Regular ... Regular .. Regular (TrueType)  (TrueType)  (TrueType)
9| by r r Tl Tip| Tip| o) 9| o
Agency FB AKEEM Albertus Extra  Albertus Albertus MT  Albertus MT - Albertus MT Lt Alfredo-Re... Algerian Almeria-Re. ..
Bold {Tr... Regular Bold Medium Italic (TrueType)  (TrueType)  (TrueType)
Aloe Aloe Bold  Aloe BoldItalic Aloe Extended Aloe Extended Aloe Extended Aloe Extended  Aloe Iralic Alor Mormal — Alkernate-...
(TrueType)  (TrueType)  (TrueType)  (TrueType) Bold (TrueT... BoldItalic {T... Mormal (Tru... (TrueType)  (TrueType)  (TrueType)
Aleernate-...  Alernate-.., Alke-Schwa... Amazone BT Amazone BT AME.fon Ameretta Ameretko Ameretta Ameretto
(TrueType)  (TrueType)  (TrueType)  (True Type)  (TrueType) Condens. .. Condens..., ExtendedB... Extende...
Ameretto  Ameretto Italic  Ameretto  Ameretto Thin Ameretto Thin Ameretto Thin Ameretto Thin  Ameretto Ameretta Ameretto
Extende... (TrueType) Mormal (... Bold {TrueT... BoldItalic (T... Italic {True... Mormal {Tru... ‘Wide BoldIt... ‘Wide Ita... ‘Wide Mar, ..
al wl ow wl W W w w wml w ¢

Game Controllers
You can add new game devices or configure a

Game Controllers

= Thesze settingz help you configure the game controllers installed on
your cormputer.

Inztalled game controllers

Contraller Statuz

Bemove Properties

[ Advanced... ][ Troubleshoot.... ]

Return to Top

pre-installed one.



Internet Options

Internet Options are a little more complex than the other tools but are crucial to your Internet
working properly and for its appearance. Examples of each tab are shown here.

Internet Properties @§| W
= Here you can set your “home

General | Security | Privacy | Content | Connections || Programs || Advanced | page”, delete temporary internet

Home page
% You can change which page to use far your homepage.

Address: httpe ey qoagle, carm)

[ 1Jze Default ] [ LUze Blank, /]/

Temporary Intemet files

< Pages vou view on the Internet ane shor
& ¥ for quick viewing later.

il a zpecial folder

[Delete Ennkjes...l [DeleteEiIe&..] [ Settings... ]

History
The History folder containg links to pages vou've visited, for
quick access to recently viewed pages.

Days to keep pages in history: m % Clear Histary

| Colors... | [ Fonts... ] l Languages... ] [Accgssihilit_l,l...]

[ Ok H Cancel l

Return to Top




Keyboard

Here you can alter the repetitive process of keys on the keyboard

Keyboard Properties

Speed | Hardware |

Character repeat

@ Repeat delay:
Long Short

‘@1 Bepeat rate:

Slow J Fast

-

Click here and hold down a key to test repeat rate:

Curzor blink rate

Fast

| Mone J

[ Ok ][ Cancel ] Apply

Return to Top




Malil

Here you can set up computer-based email accounts and change the settings where you store the
saved emails. This setting is not used for Internet-based email.

gl Click here to follow the
wizard used to change
+«1—orsetup you emalil

Mail Setup - Outlook

E-mail Accounts

) Setup e-mail accounts and direckories, E.E'ma" eI account
Sata Fil Click here to make
aa Flles 1 changes to the settings
& Change settings For the files Outlook uses to [ Diata Files, '] used to store your emalil

@é store e-mail messages and documents, and other items.

Profiles See example box below.

Setup multiple profiles of e-mail accounts and [ Show Brofiles ]
data files, Typically, you only need one, =

Close

Outlook Data Files - Outlook PZ| The important thing
Data Files here is to not delete
Select a data file in the lisk, then click Settings For more details ar click el Me Mare, ., these files as they

Open Folder to display the Folder that contains the data file. To mowve or

copy these files, wou must First shuk down Quklook, contain all of your

saved emails and
items in the Address
Book.

Marmne Filename Carmnrment Sekkings...

archive Folders C:\Documents and Sektin..
Personal Folders  C:\Documents and Settin...  Mail delivery 1. Open Folder, .

Remove

) HHR

Close

Return to Top




Mouse

This setting is used to make changes to your mouse behavior [change for either right-handed or
left-handed users, etc. Most of the directions are self-explanatory. Each tab is shown in the
examples below.

Mouse Properties

Buttons | Painters || Painter Options | Wheel | Hardware |

Button configuration

[Cliswitch primary and secondary buttons

Select thiz check box to make the button on the
fight the one pou uze for primary functions such
az zelecting and dragging.

Double-click speed

Double-click the folder to test your zetting. |f the
folder does not open or cloge, try uzing a zlower

zetting.

Speed:  Slow Ji Fast D
ClickLock.

[] Turn on ClickLock Settings...

Enablez pou to highlight or drag without halding down the mougze
button. To set, briefly press the mouse button. Ta release, click the
mouze buthon again.

[ 0. H Cancel l Apply

Mouse Properties

Buttonz | Pointers |F'Dinter|:||:utiuns || Wheel || Hardware|

Scheme

| YWindows Default [system scheme]

Help Select [%O

Working In Background

Busy
+
T

Precizion Select

| %

Enable pointer zhadow Use Default

(1] ][ Cancel ] Apply




Mouse Properties

Buttors F'u:uinters| Fainter Optionz | wWheel | Hardware

kd ation

“="- Select a pointer speed:

Sl s J Fast

Enhance pointer precizsion

Snap To
[] Automatically move painter to the default buttan in a
¥ dialog box

Wizibility

% [] Display pointer trails
D:‘ Hide pointer while typing

[] 5how location of painter when | press the CTRL key

[ Ok H Cancel ]

Mouse Properties

Buttonsz || Painters F'u:uinterEIpti-:uns| wheel |Har|:|ware

Apply

Scraolling

Foll the wheel one notch to scral;

()T he following number of lines at a timef:

) One screen at a time

The hardware tab will not
be shown here.

(] l [ Cancel

Apply

Return to Top




Network Connec

tions

This shows the Network connections already created on your machine. You can click on one of
them and then click on either View status of this connection or Change settings of this
connection. This should be do

l':*- Metwork Connections

Edit

File

eBack = -.,_.J Lﬁ

View  Favoarites

Tools  Advaficed Help

)_ﬁ] Searg IL- Folders -.-

& by a more advanced user.

=]

3

e

Address |H_:; Mebwork Connections /

Metwork Tasks

Create a new

connection

Set up a home or small
office netwark

& Change Windows
Firewall settings

ﬁ Disable this netwbrk
device

% Repair this copnection
Iﬂ Rename thiy connection

&) “iew stabus of this
connection

“hange settings of this
conneckion

Other Places

B’ Control Panel
ia Iy Mebwork Places
|D My Docurments
i My Computer

Details

1394 Connection

v|Go

/*| LAN or High-Speed Internet

A Local Area Connection
Connected, Firewalled

o8

i n Broadcom Metktremed 57 Gig..,

Return to Top




Network Setup Wizard

If you do not have any connections to a network (used if connecting to the Internet by DSL or
Broadband High Speed or if you are setting up a Home or Small Business Network, you will want
to use this wizard to do so. Follow these steps as directed and answer to the best of your
knowledge.

Metwork Setup Wizand

Welcome to the Network Setup
Wizard

Thiz wizard will help pou zet up this computer to run on your
nebwork, “with a nebwark, you carn;

+ Share an Internet connection
+ Setup WwWindows Firewal

+ Share files and folders

+ Share a printer

To continue, click Mest.

Mext » |[ Cancel ]

Metwork Setup Wizard
Before you continue. _. %

Before vou continue, review the checklist for creating a networls.

Then, complete the following steps:

+ |nztall the network cards, modems, and cables.

+ Turmn on all computers, printers, and external modems.
+ Connect ta the [nternet.

When you click Mest, the wizard will zearch for a shared Intemet connection on vaur network.

< Back " Hest > ][ Canicel




Metwork Setup Wizard
Select a connection method. %

Select the statement that best describes this computer:;
() This computer connects directly to the Intemet. The other computers an my netwark. connect

to the Internet through this computer. . .
iew an example. Use of a hub, router, switch to connegt all machines
() This computer connects ta the Intemet thraugh a residential gateway or through anather
my network,

..................................... - DSL Modem Connection

If not sure, click on View an example
on each

Learn mare about home or zmall office netwark. confiqurations.

[ < Back ” Mest > l[ Cancel ]

Metwork Setup Wizard

Give thizs computer a description and name.

Coarmputer description: | multimedia production |

Examples: Family Boom Computer or Monica's Computer

Computer name: |5E.-’-‘-.GEF|I'-1I'-1-><F' |
Examples: FARILY ar MOMICA

The current computer name iz SEAGERMM-=F. o
Usually this is already done

Learn mare about computer names and deschphions.

< Back ” Hest > ][ Canicel




Metwork Setup Wizard
Mame your network. %

Mare pour netwark, by zpecifving a warkgroup name below, All computers on your netwark
ghould have the zame work.group name.

Whork graup narme: tSHOME
Examples: HOME or OFFICE

You can give this area any name you want, but ALL
machines on your network must also have this
dame name.

[ < Back ” Mest > l[ Cancel ]

Metwork Setup Wizard
File and printer sharing %

i ) Turning an file and printer sharing makes the Shared Documents folder available to

everyone on your nebwork. |t also gives everyone access to a shared printer if one iz
available.

You must also decide whether you want td
What do you want to do? files to others on the network

{®)iTurm on file and printer sharing
indows Firewall will be configured to allow file and printer sharing on vour netwaork §

() Tum off file and printer sharing
Windows Firewall will Block file and printer sharing on your retwark. [F you currently have
shared files ar printers, they will no longer be shared

< Back ” Hest > ][ Canicel

share your printer and



Metwork Setup Wizarnd
Ready to apply network settings. . %

The wizard will apply the following settingz. This process may take a few minutes to complete
and cannat be intermipted.

Settings:
Internet connection settings: ”~

Connecting through another device or computer.

M etwork settings:

Computer description: multimedia production
Computer hame: SEAGERKB =P
Workgroup name; FSHORME 2
To apply these settings, click Mest.
’ < Back ” Heut » l ’ Cancel ]

The next screen will complete the network setup process. You must also complete this process
with all of the other computers you want to have as part of your network.

Return to Top




Phone & Modem

If you have a modem, the following information will appear. You can make changes if necessary.

Phone and Modem Options

Dialing Rules | Modems || .fi‘-.dvanc:ed|

|E - The lizt below dizplays the locations you have specified. Select the
location from which you are dialing.

Locationg:
Locatian Area Code
(Ol Mew Location ¥rh

New. || Edt. Delete

ak. l [ Cancel Apply

Return to Top




Power Options

This same screen can be reached by clicking on the Screen Saver tab on the Display Tool.
Here you can make changes to how your computer, monitor and other devices run on the onboard
power settings. It is not recommended to change settings on the Hard Disks option.

Power Options Properties

Power Schemes |.-'1‘-.dvan|:ed Hibermate | UPS

g Select the power zcheme with the most appropriate settings for
thiz computer. Mate that changing the settings belaw will modify
the zelected scheme.

FPower schemes

| Haome/Office Desk

Save ba... H Delete ]

Settings for Home/Office Desk power scheme

Turn aff manikar: |.-’-‘-.fter 15 mins w |
Turr off hard dizks: | Mewver w |
System ztandby: | Mever w |

k. l [ Cancel Apply




Power Options Properties

Power Schemes | Advanced |Hi|:uernate IPS

q_h Select the power-zaving settings you want to use.

Optionz

[Jitways show icon on the tazkbar

[ ] Prompt for pazsword when computer resumes from standby

Power buttonz

When | press the power button on my computer:

| Shut down w |

When | prezs the gleep button on my computer:

|Stand by v|

[ (] H Cancel ] Apply

Power Options Properties

FPower Schemes .-'l'-.dvanceu:l| Hibemate | JPS

When pour computer hibernates, it stores whatewver it has in
memory on your hard disk and then shuts down, 'When vour
computer comes out of hibernation, it returns o its presious state,

Hibermate

Digk. gpace for hibemation
Free dizk zpace: 40,686 MB
Digk space required to hibermate: 2,045 MB

(] l [ Cancel Apply




Power Options Properties

FPower Schemes .-'l'-.dvanceu:l| Hibemate | JPS

Hibermate

Digk. gpace for hibemation

Free dizk zpace: 40,686 MB

Digk space required to hibermate: 2,045 MB

When pour computer hibernates, it stores whatewver it has in
memory on your hard disk and then shuts down, 'When vour
computer comes out of hibernation, it returns o its presious state,

x|

Cancel

Apply

Return to Top




Printers & Faxes

Use these screens to add printers or make changes to your present printers. Some of these
screens have some advanced settings so you need to have a good knowledge of printers before
you proceed!!

"® Printers and Faxes |-_||E
File Edit ‘Wiew Favorites Tools  Help 1%'

eBack b 'u) L@ )_ﬁ] Search [L_ Folders -.-

&ddress r:;. Printers and Faxes b | 50
ke Adobe PDF = &uto Broderbund PODF Corverter
FINter 1 asks = u] 4 2.10d on SEAGER-%P-HOME
S IN_¥
E &dd & prinker
5] See what's printing "l. Auto DELL3N00CN329FAT on Broderbund PDF Converter
4 SEAGER-:XP-HOME 2.10d
@] Select printing preferences - 1
@ ssecivtng ¥ =F
i'g Pause printing
@ Share this printer glell Laser MFP 1600n gell Laser MFP 16000 PCL &
528 Offline g Offine
[} 2l Laser Printer 1720 Dell Laser Printer 3000cn PCLE
D
[, W eady i“'x_.-‘.-‘-] OFfline
Other Places * DELL3000CNE29F A DYMO Labelwriter 400
o o
Bp Control Panel g Peady g Ready
'& Scanners and Cameras ) Microsoft Office Dacument " FaperPort Elack & White Image
[} My Documents Image Writer w 0
: s T FRead
@ [My Pickures \"" — = i4
H Iy Compuker ) PaperPort Color Image CuickBooks PDF Conwerter
“' u] w o
I Ready i Ready
Detail
el | Quicken POF Printer Snaglt 8
“' 0 w o
‘d:_", Ready I Ready
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Regional & Language

Here you can make changes in language, currency, date, time, location, etc to your machines.
Generally this tab is the only one used to make changes

Regional and Language Options

Regianal Options | Languages || .ﬁ.dvanced|

Standardz and farmats

Thiz option affects how zome programs format numbers, cumencies,
dates, and time.

Select an item to match itz preferences, or click Customize ta choosze
wour own formats:

Englizh [United States] V| [ Cuztomize... ]

Samples
Number. 1123,456,783.00
Curency: | 4123,456,783.00

Short date: | 9/29/2007

|
|
Time: 11:23:36 PM |
|
|

Long date: |Saturda_l,l, September 29, 2007

Lacatian

To help zervices provide you with local infarmation, such as news and
weather, zelect your present location;

[Inited States W

] l [ Canicel Apply
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Scanners & Cameras

If you have a scanner or camera software installed they will be listed here. Usually USB connected
devices have the software already installed and will only show up here when the device is actually
attached to the machine.

S Scanners and Cameras |:”§”X|

File Edit \Miew Favorites Tools Help {,.

eBack = \__3 L} pSearch [1:. Falders v

Address % Scanners and Cameras N | Go

Imaging Tasks

E Add an imaaging device

Other Places

E' Contral Panel

[[':j My Documents
|y Shared Documents
& My hetwark Places

Details
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Scheduled Tasks

This Task area might include updates, etc.
8 Scheduled Tasks

File Edit Wiew Favorites Tools  Advanced  Help

eBack = -\_3 Lﬁ ﬁSearch 11:_ Folders -.-

Address ﬁﬁ Scheduled Tasks

v|Go

Mame -~ schedule

Folder Tasks |21 Add Scheduled Task

~9 Applesoftwarelipdate

Iﬂ Rename this ikem
@ Miowve this ikem
Copy this ikem
¥¢ Delete this ibem

Other Places

(B Control Parel
[ My Documents
E] shared Documents

q [y Mebwork Places

Details

£ 11l

AE 12:36 PM every ...

Mext Run Time Last Run Time Skatus

12:36:00 PM ... Mewer
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Security Center

The Security Center is a feature installed with Windows XP Service Pack 2 and is a monitor of the
Security System of your computer. It has 3 elements: Windows Firewall, Windows Updates, and

Virus Protection. Here you can control the settings of each of these elements. These are some of
the most critical elements in keeping your computer safe and secure.

¥ Windows Security Center Z'E”Z'

& Security Center

Help protect your PC

Security essentials

Security Center helps ywou manage your Windaws security settings, To help protect your computer,
make sure the three security essentials are marked O, IF the settings are not OM, Follow the

iZek the latest security and virus recommendations. To return ko the Secority Cenker later, open Control Panel.

inFarmation From Microsoft What's new in Windows ko help protect my computer?

o3

@‘J___-_RESDU rces

Check for the latest updates from

windaws Update g Firewall @ ON v
= et suppork For security-related
issLes -
@Automatlc Updates © ON ¥
= iaet help about Security Center
= Change the way Security Cenber U Virus Protection @ ON ¥
alerts me

Manage security settings for:

o intermet Options @ Windg

% Automatic Updat

You can choose to turn on urn off any or all of the items shown here.
Clicking each drop-down will also give you other options.

At Microsoft, we care about your privacy. Pleaze read our
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Sounds & Devices

This application controls the sounds produced by your computer and also controls the devices
used by your machine. Here you can see and make changes to the Sounds, Volume, Audio
devices, Voice characteristics and the hardware that makes up your machine. See the examples
shown on each of the tabs.

Sounds and Audio Devices Properties

Yalume | Sounds Auadio YVoice Hardware

SigmaT el Audio
Q) s

Device volume
® Y
Lo High
[ Mute

Flace wolume jcon in the taskbar

Advanced. ..

Speaker settings

Ilze the setiings below to change individual
gpeaker volume and other settingsz.

[ Speaker Wolume. .. H Advanced. ..

[ ak. l[ Cancel ]




Sounds and Audio Devices Properties

| Yoalume Sounds | Audio || Yaoice || Hardware|

A gound scheme iz a get of zounds applied to events in‘Windows
and programs. You can select an existing scheme or 2ave one pou
have modified.

Sound scheme;
O |

[ Save ba... H Delete ]

To change zounds, click a program event in the following list and
then zelect a sound to apply. “'ou can save the changes as a new
gound scheme.

Program ewvents:

[ windows ~
@, Asterish —
Cloze program
@, Critical Battery Alarm
@, Critical Stop
@, Default Eeep v
Browze. .
Ok l [ Cancel ] Apply

Sounds and Audio Devices Properties

| Yolurme || Sounds | Audio | YWoice || Hardware|

Sound playback

|Qefault device:

SigmaT el Audio

[ Walume. . ] [ Advanced... ]

Sound recording

(@ Default device:
| SigmaTel Audio v |

[ Yaolume... Advanced...
MIDI muszic playback
Default device:
S | Microzoft G5 Wavetable 5% Synth " |
[ Yolume. .. ] [ About,.. ]

[ Uze only default devices

k. H Cancel ] Apply




Sounds and Audio Devices Properties

| Yalume || Sounds || Audio | Yoice Hardwarel

These zettings control volume and advanced options for the voice
playback or recording device you selected.

Yioice playback,
Drefault device:
| SigmaT el Audio b |

[ Yolume. .. ] [ Advanced... ]

Woice recording
@ Default device:
| SigmaT el Audio v|

[ Yolume... ] Advanced...

[ Test hardware. . ]

Sounds and Audio Devices Properties

| Yalume || Saounds || Audio || Yoice | Hardweare |_

Devices:
Mame Type 9
SAH|-DT-5T CORW/DWD GCC4482 / :
@, ATI T200 Urified A4Stream Driver Sound, vid...
L] SigmaT el High Definition Audio CODEC Sound, vid...
@, sudio Codecs Sound, wid...
L] Legacy Audio Drivers Sound, vid...
@ Media Control Devices Sound, vid... .
Device Properties
b anufacturer: [Standard CO-BOM drives)
Location: Location 0 [0]
Device Status: Thiz device iz warking properly.
[ Troubleshoat. . ] [ Froperties ]
[ ] l [ Cancel ] Apply

Return to Top




Speech

Here you can choose options for Computer Voice and Text-to-Speech options. To fully test this
you will need your speakers on and possibly a microphone available.

Speech Properties

Speech Fecogrition | Text To Speech

Languange

Microsoft Englizh [IJ.5.] «6.1 Recognizer w Settings...

Recoghition Profiles

Prafiles store information about how o recognize your
voice. Change a profile o recognize a different voice
ar a different noize enviranment, Mew...

Default Speech Prafile Delete. ..

Settings...

Training vour prafile will improve your zpeech

recognition accuracy. Train Profi
Train Prafile. .

Microphone

C?f Lewvel |

[ Audio [nput... ] [ Configure Microphone. . ]

I

I ] 4 ][ Cancel ] Apply
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System

The following screens will give you more detailed information about your computer and its internal

settings and components.

System Properties E| E|

Syztem Restore Automatic Updates Remote
Computer Mame Hardware Advanced
e General:
PS;'_“' e Shows your operating
F_":fm'j_ l'” o system, model of your
S computer, CPU
Werzion 2002
: (processor speed) and
Semvice Pack 2 .
amount of physical
Reqistered to: memory (RAM)
Phillip

7E487-0EM-0011303-00102

M anufactured and supparted by Dl Precision Fyw'S 290

Intel[R] Core(Th)2 CPU
B300 @ 1.86GHz

1.86 GHz, 2.00 GB of Rat

Phyzical Address Estension

[ Support Information ]

[ OF. H Cancel ]




System Properties

Systemn Restore Automatic Updates Remaote
General | Computer Mame {1 Hardware &dvanced
'.;J Windows uges the following information to identify your computer
on the netwark,

Computer description: multimedia production

For example: "Fitchen Computer ar “Mary's

Computer'.
Full computer name: Seagerbdbd =P,
Workgroup: SEAGER
To use the Metwaork ldentification Wizard ta join a Metwark 1D
domain and create a local uger account, click Metwork =

IC.

To rename this computer or join a domain, click. Change.

Shows Computer name and its network
WORKGROUP

]9 H Cancel ]

System Properties

Syztem Restore Automatic pdates Remaote

General Computer Hame

Device Manager

The Device Manager listz all the hardware devices installed
& an your computer. Use the Device Manager to change the
properties of any device.

Device Manager ]

Dirivers

Drriver Sighing lets pou make sure that installed drivers are
compatible with “Windows. Windows Update lets pou set up
how Windows connects bo Windows pdate far drivers.

[ Diriver Signing ] [ Windows Update

Hardware Profiles

Hardware profiles provide a way for you to zet up and store
different hardware configurations.

[ Hardware Praofiles ]

[ Ok, ][ Cancel ]

Hardware

Device Manager will show

the status of each of
the components in and
attached to your computer.
If any of them have either
a Yellow Exclamation
Point or a RED X, there is
something wrong with that
component.



System Properties

Systemn Restore Automatic L pdates Remate Advanced
General Computer Mame Hardware Advanced
“ou must be logged on as an Administrator to make most of these changes. There are 2 important
o A ;etti_ngs to check here. The
Yizual effectz. processzor scheduling, memorny uzage, and vitual memony firstis the Star_tup and
Recovery Settings (next
Ceftings | graphic) and the Error
Reporting

Ilzer Profiles

Desktop settings related to your lagon

Settings

Startup and Recoveny

System startup, system failure, and debugging information

Settings /

[ Ernvironment Y aniables ][ Error Reporting ]

[ Ok, ][ Cancel l

Startup and Recovery

Swskem skarkup

Default operating swskem:

"Microsoft Windows ¥P Professional" fnoexecute=optin [fastdete]
Time ko display list of operating systems: m seconds

4

Time to display recovery options when needed: seconds .
Automatically

Tao edit the startup options file manually, dlick Edit, Restart box
should be
unchecked!

Syskem Failure

‘Write an event to the swstem log

= driniskrative alert
[] automatically restart

Write debugaing inFarmation

|Sma|| memory dump (64 KB} “ |

Small dump directory:
| %o SvstemF oot Minidump |

QK l [ Zancel




Make the settings here as shown.

Error Reporting

- Y'ou can choose bo have software emnarg
Jg reported to Microsoft to help improve future

products.

(#)Dizable emnor reporting

But notify me when critical errors ocour

(") Enable ermor reporting

[ ak. ] [ Canicel

System Restore at this setting

System Properties

General Computer Marme Hardware Advanced
Syztem Festore

Autamnatic Updates Remate

= Systern Restore can track and reverse hamnful changes to wour
w computer.

[JiTum off System Restore on all drives

Dirive setlings

To change the status of System Festore or the marimum amount of digk,

zpace available to Syztem Restore on a dive, select the drive, and then
click Settings.

Ayailable drives:

Drrive Statuz | Settings...

=T M onitoring
=My Book [E:] b oritoring

(] ] [ Cancel




This is the recommended setting for Automatic Updates.
System Properties

General Computer Mame Hardware Advanced

Spstem Restare Automatic Updates Remate

Help protect your PC

YWindows can regularly check for important updates and inztall them for you,
[Turning on Automatic Updates mayp automatically update Windows Update
zoftware first, before any other updates. )

How does Automatic Updates work?

(#) Automatic [recommended)

Automatically download recommended updates for my computer
and ingtall thern:

|E~~-’er},I Friday V| at |?:EIEI.-'1'~M »

() Download updates for me, but let me choogze when ta inztall them,
(" Motify me but don't automatically download or install them.

(3 Tumn off Autamatic Updates.

Your complker will be mare vulnerable unless you install updates
regularly.

Install updates from the Windows Update 'Web site.

(1] 4 l [ Cancel




This is the recommended setting for Remote

System Properties

General Caomputer M ame Hardware Advanced
System Restore Automatic Updates

A= Select the ways that this computer can be used from another
lozation.
Remote Azsiztance

[ &llow Bemote &asistance invitations to be sent from this computer

Wwhat iz Bemote Assistance?

FRemote Dezklop

[] llows uzers to connect remotely to thiz computer
Full computer narme:
Seagerth-<P
“What iz Bernote Desktop?

Select Remate Uszers...

For uzers to connect remaotely to this computer, the user account must
have a pazsward.

Windows Firewall will be configured to allow Remote Desktop
connections to this computer.

Ok ] [ Cancel
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Taskbar & Start Menu

The Taskbar is the blue bar at the bottom of your screen. The items that make up the taskbar are
covered here. Click on the Customize button for more choices.

Taskbar and Start Menu Properties

Taskbar | Start Menu |

Tazkbar appearance

;’} start G | 7% 2 Internet...~ | f@m Fold

[ ] Auto-hide the taskbar

K.eep the tazkbar on top of ather windows
Group zimilar tazkbar buttans

Show Quick Launch

Matification area

<« Jdbeg 1123 PM

Shaw the clock

Y'ou can keep the natification area uncluttered by hiding icons that you
have not clicked recently.

Hide inactive icons

Ok ][ Cancel ] Apply




The Start Menu is presented in 2 forms: the new XP Start Menu appearance or the Windows
Classic appearance.

Taskbar, and 5tart Menu Properties

| Tazkbar | Start Menu |

LCuztomize. .. . .
Click on Customize to

bring up this window

LCustomize...

earlier versionzs of Windows.

] l[ Cancel ] Apply

?]X)
Start menu Check and uncheck each box to
You £an customize your Start ] see the possibilities and try
i by adding or remaving each of the buttons to see the
Remarve. . capabilities.

Advanced

Customize Classic Start Menu

Sark

" To remove records af recently
&l accessed documents, programs,

and Weh sites, click Clear, Clear

Advanced Skart menu opkions;

Display Administrative Tools
] Display Favorites

Display Run

Enable dragging and dropping
[] Expand Contral Panel

[] Expand My Documents

[] Expand My Pictures

[>

| £

ik ] [ Cancel




User Accounts

It is possible to have several users accessing the computer with each having their own settings.
Users can set their own passwords and pictures to identify or separate them from other users. The
boxes below show what choices are available.

:2 User Accounts |:| |§| |X|

Learn About . .f' User Accounks

@ User accounts
(9] User account types Change an account — add

(9] switching users Pick a task... password or change picture to
represent user.

Ehange an Scenimt Create a new account —add a
new user with settings similar
Creste anew account to the changing of an account.

Change the way users log on or off

or pick an account to change

Phillip Guest
: )5 Zomputer adminiskrator ﬁ izuest account is off

An Administrative user can actually delete another user’s account, so be careful what kind
of user you create!

In another tutorial we will discuss Security issues concerning User Accounts and go into greater
detail about this area..
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Windows Firewall

The Windows Firewall is one of the main settings for computer security, but will not be discussed in
great detail here. It will be dealt with in greater detail in the Security tutorial. Here are the 3 screens
that make up this tool. In this first screen, On is the recommended setting.

*= Windows Firewall

Gieneral |E:-:|:E|:uti|:|ns Advanced

%.I Windows Firewall iz helping to pratect your PC

Windows Firewall helps protect your computer by presventing unauthonized users
from gaining access to your computer through the [ntermet or a netwark,

@ (*)0n [recommended}

Thiz zetting blocks all outzide sources from connecting o this
computer, with the exception of those selected on the Exceptions tab.

[]Don't allow exceptions
Select thiz when vou connect to public nebworks in less secure
lozationz, such as airparts. “v'ou will not be natified when Windows

Firewall blocks programs. Selections on the Exceptions tab will be
igriored.

@ (") OFf [not recommended]

Avoid uzing this setting. Turming off Windaows Firewall may make thiz
computer mare vulherable to viruzes and intruders.

What elze should | know abaout Windows Firewall?

k. l [ Cancel




%= Windows Firewall

General | Exceptions | Advanced

Windows Firewall iz blocking incaming netwark, connections, except far the
programs and zervices selected below. Adding exceptionz allows zome programs
to work better but might increase pour security rizk.

Exceptions:
These are the program
exceptions that the

Programs and Services:

Marme G . . .

Dell Enhanced TCPAAP [ Firewall is allOWIng
Dreamweayer 8 because they need to
File and Printer Sharing go through the firewall
Files and Settings Transfer Wizard to download updates.
:;‘Li'z:* el 3 You may also choose
MiAfee Framewark Service to StOp them by

Microzoft Data Access - "ODBC Administrator unchecklng the boxes
Peer Marme Resalution Pratocal [PMNRP) shown.

[uickBooks: 2006 Data kM anager
Wl Bemnte & ccictanre

|

| tddPogam.. | [ AddPor. || Edt. || Delete

Display a notification when YWindovws Firewall blocks a program

“What are the rizks of allowing exceptions?

(] 4 ] l Cancel




™= Windows Firewall

General | Exceptions | Advanced Advanced settings
will not be
addressed here but

Metwork, Connection S etlings

Windows Firewall is enabled for the connections zelected below. To add

exceptions far an individual connection, select it, and then click Settings: in another tutorial.
1394 Connection Settings...

Local Area Connection

Security Logging

You can create a log file for troublezhooting purposes. S ettings

|CHP
information.

Default 5ettings

With Internet Control Mezsage Protocol [ICMP), the S ettings
compLters an a netwaork can share emor and status =

To restare all windows Firewall zettings to a default state, Fiestore Defaults
click Restore Defaults.

e

[ 0 H Cancel ]
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Wireless Network Settings

If your computer has a wireless card or another computer has wireless capabilities, then this
setting will help in the network connections. This is a wizard and here are the steps to follow:

Wireless Network Setup Wizard E]

Welcome to the Wireless Networlk
Setup Wizard

This wizard helps vou set up a securityv-enabled wireless nebwork
i which all of vour computers and devices connect through a
wireless access point, (This is called a wireless infrastructure
nebwork)

To continue, click Mesxt,

uext} | [ Cancel




You can choose to add computers to the pre-established network or create another one.
Wireless Network Setup Wizard

What do you want to do?

Select a kask:

() Set up a new wireless network

(*)indd new compukers or devices ko the '2wires0l’ netwaork,

[ < Back ” Mext = ][ Cancel ]

The acquisition of a flash drive (memory key) is essential to make this process work.



Continue the steps outlined in this process. We will not continue past this point so as not to alter
pre-established settings on this computer.

Wireless Network Setup Wizard

Save settings to your flash drive.

Plug wour flash drive into any USE port on this compuker, and wait for the drive letter to
appear below,

IJse this drive letter or choose a different one,

Blash drive: | CT |
The wizard will save your nebwork settings to the Flash drive. This could take up to 30
seconds
[ < Back ” Mext = l [ Cancel ]

This is the last page of this tutorial. Experimentation by selecting the tools on your own computer is
the best way to find out what is available for you as a computer user.
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