
Control Panel 
Tutorial 

 
This computer tutorial was created by Seager Enterprises on September 28, 2007, using Windows 
XP Professional operating system displaying in Windows Classic Mode.  
 

Introduction  
 
The Control Panel is the method used to control how your computer operates and behaves. There 
are several elements to the Control Panel. To reach it, go to Start, & then click on Settings, and 
then Control Panel. The screen will look like this.  
 
The Control Panel has 30 applications that are part of the Windows XP system. Each computer 
manufacturer and installed programs add more to the list of applications. In this tutorial we will only 
work with the ones installed with the XP System. Those marked with a RED line are not part of the 
basic system. 

 
 
We will list the items in the Control Panel. Each will be underlined in blue. Click on any of the items 
and you will be redirected to that item where you will get a longer explanation and some examples 
of what you can do with each application. 
 



Control Panel Descriptions 
 
Accessibility Options – Adjust your computer settings for vision, hearing and mobility. 
Add Hardware – Installs and troubleshoots hardware 
Add or Remove Programs – Install or Remove programs and Windows Components 
Administrative Tools – Controls Administrative Settings for your computer 
Automatic Updates – Tool that is part of Service Pack 2, which watches for and installs updates
   for the Windows Operating System. 
Date & Time – Sets the date, time, and Time Zone for your computer. 
Display – Changes the appearance of your desktop, including screen resolution, backgrounds, 
 screen saver, fonts, and screen colors. 
Folder Options – Customizes the appearance of files and folders on your machine. 
Fonts – Add, change and manage fonts on your machine. 
Game Controllers – Add, remove, and configure game controller hardware, such as joysticks. 
Internet Options – Configure your Internet display and connection settings. 
Keyboard – Changes keyboard settings 
Mail – Changes and controls for your computer-based email delivery system. 
Mouse – Changes your mouse settings. 
Network Connections – Connects to other computers, networks & the Internet. 
Network Setup Wizard – Starts the Network Setup wizard [setting up a home/office network] 
Phone and Modem – Configures telephone dialing rules and modem settings 
Power Options – configures energy saving settings for your computer. 
Printers & Faxes – Shows installed printers/fax printers and how to add more. 
Regional & Language – Customizes settings for display of language, numbers, times & dates. 
Scanners & Cameras – Add, remove, and configure scanners and cameras 
Scheduled Tasks – Schedule computer tasks to run automatically 
Security Center – View your current setting and make changes. 
Sounds & Devices – Changes sound schemes for your computer & configure settings for 
 speakers and recording devices. 
Speech – change settings for text-to-speech and speech recognition if installed. 
System – Displays information for your computer system and changes settings for performance, 
 hardware and updates. 
Taskbar & Start Menu – Customize the Taskbar and Start Menu and how they should be 
 displayed. 
User Accounts – Change user account settings & passwords for people who share this  computer. 
Windows Firewall – Configures the Windows Firewall. 
Wireless Network Settings – Set up or add a wireless network for home or office. 
 
 
 
On the pages below, each of the above applications will be discussed and displayed with a few 
examples from each area but not going into a lot of detail. This way it will be less confusing for the 
reader/user. 
 
 

Accessibility Options 
 
Here you can change settings for the keyboard, mouse and sounds. Click on each tab for 
explanations. 



 
 

 Add Hardware 
 
Here you can add equipment (peripherals, camera, printer, etc) by following the wizard 
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Add Remove Programs 
   
In this area you can remove programs that are installed or add or remove additional Windows 
Components. Note the size of the program as well as the name of the program. 
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Administrative Tools 
These tools are best left for a computer professional to work with as they are advanced tools.  
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Automatic Updates 
Users who wish to have their computer kept up-to-date, should make sure that this feature is 
enabled with a scheduled time set for updates. 
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Date & Time 
If necessary you can change the date and time & time zone for your machine. 

 
NOTE: if you arrived at this screen from the Power Options section click here to return to that area. 
 
  Return to Top

Display 
In the Display feature, you can your desktop appearance, use a screen saver, power options, add 
passwords, change color appearance and screen size. See examples below: 

    
 
 



 

   
 

 

In this screen you can 
change the screen 
resolution or the size of the 
icons on your screen 
[desktop]. The larger the 
numbers are the result will 
be the smaller the 
appearance of the icons. 
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Folder Options 
You can change the security level of the folders including, which to show and which to hide and 
change the icon that represents a folder. 
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Fonts 
Here you see the names of the fonts installed on your machine 

 

Game Controllers 
 You can add new game devices or configure a pre-installed one. 

 
 
Return to Top



Internet Options 
Internet Options are a little more complex than the other tools but are crucial to your Internet 
working properly and for its appearance. Examples of each tab are shown here. 

 

Here you can set your “home 
page”, delete temporary internet 
files and view or delete History 
(where you have been) of website. 
You can also change color 
schemes, fonts, and set language 
and accessibility options. 
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Keyboard 
   
Here you can alter the repetitive process of keys on the keyboard 
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Mail  
 
Here you can set up computer-based email accounts and change the settings where you store the 
saved emails. This setting is not used for Internet-based email. 

 

Click here to follow the 
wizard used to change 
or set up you email 
account. 
 
Click here to make 
changes to the settings 
used to store your email 
and other items. 
 
See example box below. 

 

The important thing 
here is to not delete 
these files as they 
contain all of your 
saved emails and 
items in the Address 
Book. 
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Mouse 
 
This setting is used to make changes to your mouse behavior [change for either right-handed or 
left-handed users, etc. Most of the directions are self-explanatory. Each tab is shown in the 
examples below. 

 

 



 

 

The hardware tab will not 
be shown here. 

Return to Top



Network Connections 
 
This shows the Network connections already created on your machine. You can click on one of 
them and then click on either View status of this connection  or Change settings of this 
connection.  This should be done by a more advanced user. 
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Network Setup Wizard 
 
If you do not have any connections to a network (used if connecting to the Internet by DSL or 
Broadband High Speed or if you are setting up a Home or Small Business Network, you will want 
to use this wizard to do so. Follow these steps as directed and answer to the best of your 
knowledge. 

 
 

 
 



 

Use of a hub, router, switch to connect all machines 

DSL Modem connection 
 
If not sure, click on View an example 
on each 

 

 

Usually this is already done 

 



 

You can give this area any name you want, but ALL 
machines on your network must also have this 
dame name. 

 

 

You must also decide whether you want to share your printer and 
files to others on the network 

 



 
The next screen will complete the network setup process. You must also complete this process 
with all of the other computers you want to have as part of your network. 
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Phone & Modem 
 
If you have a modem, the following information will appear. You can make changes if necessary. 
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Power Options 
 
This same screen can be reached by clicking on the Screen Saver tab on the Display Tool. 
Here you can make changes to how your computer, monitor and other devices run on the onboard 
power settings. It is not recommended to change settings on the Hard Disks option. 
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Printers & Faxes 
 
Use these screens to add printers or make changes to your present printers. Some of these 
screens have some advanced settings so you need to have a good knowledge of printers before 
you proceed!! 
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Regional & Language 
 
Here you can make changes in language, currency, date, time, location, etc to your machines. 
Generally this tab is the only one used to make changes. 
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Scanners & Cameras 
 
If you have a scanner or camera software installed they will be listed here. Usually USB connected 
devices have the software already installed and will only show up here when the device is actually 
attached to the machine. 

 
 
 
 
Return to Top
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Scheduled Tasks 
 
This Task area might include updates, etc. 
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Security Center 
 
The Security Center is a feature installed with Windows XP Service Pack 2 and is a monitor of the 
Security System of your computer. It has 3 elements: Windows Firewall, Windows Updates, and 
Virus Protection. Here you can control the settings of each of these elements. These are some of 
the most critical elements in keeping your computer safe and secure. 

 

You can choose to turn on or turn off any or all of the items shown here. 
Clicking each drop-down will also give you other options. 
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Sounds & Devices 
 
This application controls the sounds produced by your computer and also controls the devices 
used by your machine. Here you can see and make changes to the Sounds, Volume, Audio 
devices, Voice characteristics and the hardware that makes up your machine. See the examples 
shown on each of the tabs. 
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Speech 
 
Here you can choose options for Computer Voice and Text-to-Speech options. To fully test this 
you will need your speakers on and possibly a microphone available. 
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System 
 
The following screens will give you more detailed information about your computer and its internal 
settings and components. 

 

General: 
Shows your operating 
system, model of your 
computer, CPU 
(processor speed) and 
amount of physical 
memory (RAM) 



 

Shows Computer name and its network 
WORKGROUP 

 

Hardware 
 
Device Manager will show 
you the status of each of 
the components in and 
attached to your computer. 
If any of them have either 
a Yellow Exclamation 
Point or a RED X, there is 
something wrong with that 
component. 

 



 

Advanced 
 
There are 2 important 
settings to check here. The 
first is the Startup and 
Recovery Settings (next 
graphic) and the Error 
Reporting 
 

 

Automatically 
Restart box 
should be 
unchecked! 

 
 



Make the settings here as shown. 

 
 
Keep System Restore at this setting 

 
 
 
 
 



This is the recommended setting for Automatic Updates.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



This is the recommended setting for Remote 
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Taskbar & Start Menu 
 
The Taskbar is the blue bar at the bottom of your screen. The items that make up the taskbar are 
covered here. Click on the Customize button for more choices. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The Start Menu is presented in 2 forms: the new XP Start Menu appearance or the Windows 
Classic appearance. 

 

Click on Customize to 
bring up this window 

 

Check and uncheck each box to 
see the possibilities and try 
each of the buttons to see the 
capabilities. 



User Accounts 
 
It is possible to have several users accessing the computer with each having their own settings. 
Users can set their own passwords and pictures to identify or separate them from other users. The 
boxes below show what choices are available. 

 

Change an account – add 
password or change picture to 
represent user. 
Create a new account – add a 
new user with settings similar 
to the changing of an account. 

An Administrative user can actually delete another user’s account, so be careful what kind 
of user you create! 
 
In another tutorial we will discuss Security issues concerning User Accounts and go into greater 
detail about this area.. 
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Windows Firewall 
 
The Windows Firewall is one of the main settings for computer security, but will not be discussed in 
great detail here. It will be dealt with in greater detail in the Security tutorial. Here are the 3 screens 
that make up this tool. In this first screen, On  is the recommended setting. 

 



 

Exceptions: 
These are the program 
exceptions that the 
Firewall is allowing 
because they need to 
go through the firewall 
to download updates. 
You may also choose 
to stop them by 
unchecking the boxes 
shown. 

 



  

Advanced settings 
will not be 
addressed here but 
in another tutorial. 
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Wireless Network Settings 
 
If your computer has a wireless card or another computer has wireless capabilities, then this 
setting will help in the network connections. This is a wizard and here are the steps to follow: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



You can choose to add computers to the pre-established network or create another one. 

 
 
The acquisition of a flash drive (memory key) is essential to make this process work. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Continue the steps outlined in this process. We will not continue past this point so as not to alter 
pre-established settings on this computer. 
 

 
 
 
This is the last page of this tutorial. Experimentation by selecting the tools on your own computer is 
the best way to find out what is available for you as a computer user. 
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